
            MURRUMBATEMAN TENNIS CLUB 

CONSTITUTION 
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4. Register of Members. �������
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5. Liabilities of members. �����������
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7. Disciplining of Members. �������������
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9. Terms of Office. President. At any general or committee meeting the president shall preside. 
In the event of the President not being present those present shall elect a member to be Chairman 
for the meeting. The Chairman shall have a deliberative and also a casting vote at any general or 
committee meeting. 
The President will present an annual report of the club's activities at the A.G.M. 

Secretary.  The Secretary shall maintain the following permanent records 
a) Minutes of all meetings 
b) The attendance of members at meetings 
c) A full list of members 
d) The constitution. 
The Secretary shall make arrangements for all meetings and give at least seven days notice in 
writing of general meetings to members specifying date, time and location of meetings. 

Treasurer. It is the duty of the Treaurer to ensure that 
a) Money due to the club is received and all payments authorised by the club are made. 
b) correct books and accounts are kept showing the financial affairs of the club, including full 
details of all receipts and expenditure connected with the activities of the club. 
c) deposit as soon as practicable to the credit of the club's bank account,all monies received 
by the club. 
d) prepare and submit, at the A.G.M., an annual report of the financial state of the club. 

10. Casual Vacancies. The office of a member may become vacant for one or more of the 
following reasons 
a) resignation of the member 
b) absence of the member from all meetings during a period of six months 
c) the member becomes unfinancial 
The vacancy created may be filled by a member nominated by the management committee to 
hold office until the next Annual General Meeting. 

11. Quorum and meeting procedure.  
a) Annual general meeting. - will be held as soon as possible after the close of the club's 
financial year. At least 14 days notice is to be given in via the local press. 
b) Committee meetings - will be held when necessary and will be open to all members of the club. 
Special committee meetings may be convened at any time by the President or Secretary or any three 
committee members by giving notice to the Secretary who will call a meeting within seven 
days of receipt thereof. 
c) Extraordinary general meetings - will be called by the Secretary whenever directed by the 
management committee or on a written requisition signed by not less than one fourth of the 
adult club members. 
d) General meetings -will be advertised at least seven days prior to the meeting. 
e) The order of business at the Annual General Meeting.  

i) Minutes of previous Annual General Meeting. 
ii) Consideration of adoption of various committee reports and of the President's annual report 

and the Treasurers report 
iii) Election of office bearers. 
iv) Election of various committees 
v) General business of which due notice has been given. 

f) Quorum. A quorum of an Annual General Meeting shall be five financial adult members. A 
quorum of a General Meeting shall be three financial adult members. 
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